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1. floroxeHue o6

coorBercrBl{Il c TunosHN,l

I. O6rque rloJroll(eHrlr

apxI4Be MEOy <<fI,Irrdnasut J\b19) pa:pa6orauo B

rroJl oxeHn eu no6 apxl{Be opraHla3 aIII,IH, yrBepx4euurtu

npr4KruoM Pocapxuna or 11.04.2018 r. 
.,

2. Apxnn MEOy <<fuMnasus Ns19) Bbrcrynaer I{crolIHI{KoM KoMnJIeKToBaHI4t

ro cyAap crBeHHbrx, MyHr{rlr{naJrbHbrx apxLIBoB (ganee - Apxun ruuua:un).

3. Apxun rr{MH€t3r4lr co3Aaerctr Ha rrpaBax crpyKTypHoro rloApa3AelrellLrfl',

ocyqecTBntroulero xpaHeHHe, KoMnJIeKTOBaHHe, y'IeT vI I4C[IOJIb3OBaHI4e

AoKyMeHron ApxunHoro QoH4a Poccufi crofi @egep apr4, AoKyMeHroB BpeMeHHbIX

(cnnrue 10 ner) cpoKoB xpaHeHLr.rr, B ToM rII4cJIe Iro rurlHoMy cocraBy'

o6paronaBrrrLlxcf, B AetreJrbHocrlr ruliuaguu, a raKxe noAroroBKy AoKyMeHToB K

nepeAaqe Ha 11ocroruHoe xpaHeHLre B rocyAapctseHHHfi (IraynuqnuanrHrrfi) apxl4B'

I,ICTOqHI,IKOM KOMTIJIEKTOBAHI'I' KOTOPO| O BbICTYTI ACT f I'IMHA3?I'.

4. Apxun urKoJrbr n cnoefi Aef,reJrbH6ct" pyKoBoAcrByerct Oe4epalruuu

3aKoHoM or 22.10.2004 N 125-O3 <06 apxraBHoM AeJre s Poccuficxofi (DeAepaIII4I4)),

3aKoHaMr4, HopMarrlBHbrMr{ npaBoBbIMI,I aKTaMu Poccnficrofi <De.q epaw4kr,

cy6rerroe Pocczficroil @e.qepaquu n cQepe apxllBHoro AeJIa I4 AeJIorpoH3BoAcrBa,

TIpaBLIJIaMI4 OpraHI4gaw4u xpaHeHl4t, KOMTIJIeKTOBaHI4g, rlera I4 I'IC[IOJIb3OBaHI4f,

AoKyMeHron ApxuBHoro Qon4a Poccuficrofi Oe.qepallzu Lr .{pyrl{x apxkIBHbIX

AOKyMeHTOB B rOCyAapcTBeHHbrx opfaHax, opfaHax MecTHoro caMoynpaBneHl4s I4

opraHl{3aql{sx.

II. CocraB AoKyMeHToB Apxuna rI{MHa3IrIl

5, Apxzn rI{MHa3uI{ xPaHur:

a) 4oryvreHrbr rrocrosHHoro ra BpeMeHHux (cnuure 10 ner) cporoB xpaHeHHtr,

B ToM rrucre AoKyMeHTbr Iro ILIr{HoMy cocTaBy, o6pasonaBllrllect B AetrTeJIbHocT}I

|I,IMHA3I4I4;

6) 4oxyueHTbl llocrotHHoro xpaHenufl' I4 AoKyMeHTbI ro nuqHoMy cocraBy



Q on4a(on) op ranr,rsaqufi - np eArxe crBeHHr{Ko B (np" ux uatuuuu) ;

n) apxunnrre Qon4u rr{r{Horo ilpor{cxo)KAeHufl. (npra uxuanuuun);

r) Oong rroJrb3oBaunr (apxzna) (npz Hanuuuu);

4) cnpanoqHo-roucKoBbre cpeAcrBa K AoKyMeHTaM 14 frerHbre AoKyMeHrbr

Apxuna rlrMHa3r,ru. 
,

III. 3a.qa.ru ApxuBa ruMHa3rrrr

6. K saAa.rana Apxuna ruMHa3r,nr orHocf,Tc.f,:

6.1. OpraHr43arlur xpaHeHr.rf AoKyMeHToB, cocraB Koropbrx rrpeAycMorpeH

TIVHKToM 5 nacrosutero llolo >KeHLrfl,.

6.2. KovrnJreKToBaHue Apxuna rHMHa3r{r4 AoKyMeHTaMr{, o6pasonaBruHMr.rcr B

,IIESTEJIbHO CTI4 f I4MH'I3I{I4.

6.3. Y.Ier AoKyMeHToB, HaxoA-rrqr{xcr Ha xpaHeHuu n ApxHBe fr{MHa3trkr.

6.4. I4cnomsoBaHr4e AoKyMeHToB, 
"urol"tttprxcfl 

Ha xpaHeuvrvr B Apxnne

fI,IMHA3HI,I.

6.5. lloaroroBKa r{ cBoeBpeMeHHar nepeAaqa AoKyMeHron ApxznHoro Qonga

Poccuftcrofi OeAepaquu Ha rrocrorHHoe xpaHeHLre B rocyAapcrseHHHfr

(uynuqunanrHufi ) apxr.rB.

6.6. Mero4rauecKoe pyKoBoAcrBo u KoHrpoJrb sa QopvrupoBaHlreM Lr

oQoprr,ueHLIeM AeJr B CTpyKTypHbIX IIOApa3AeJIeHI4tX OpfaHI,I3aII[I{ U

cBoeBpeMeHsofi [epeAaqefi ux s Apxun ILIMH€BLII{.

IV. (Dyurcquu ApxnBa rrrMHasnu

7 . Apxun ruMHa3r4r,r ocyulecrBJl.aer cJleAyloque Qynxqun :

7.1. OpraHr{3yer npr{eM AoKyMeHToB rrocrof,HHoro 14 BpeMeHurtx (cnurue l0

ler) cpoxoB xpaHenvr.fl,, B ToM rrrcJre no rLTqHoMy cocraBy, oopa^:onaBlul{xct B

AerreJrbHocrrl ITIKoJIbI, B coorBer crBr4u c yrBepxAeHHbIM rpaQurovr.

7.2.BercT 1nIeT AoKyMeHTon n SoHAoB, HaxoA.llquxct Ha xpaHeHuu n Apxune



THMHA3HH.

7.3. llpeacraBJlaer B rocyAapcrseHHrrfi (rrayHzqr,rnanrHrrfi) apxr.rB f{erHbre

cBeAeHn.l o6 o6terrae u cocraBe xpaH.rrrur{xcs B apxr.rBe rkrMHa3lru AoKyMeHToB

ApxunHoro $ou4a Poccuficxofi @e4epa\prv Lr Apyrux apxr4BHbrx AoKyMeHroB B

coorBercrBuu c tIopflAKoM focyAapcrBeHHoro frera AoKyMeHToB Apxunuoro

Son4a Poccufi crofi @e4ep arJvrvr.

7.4. CucreMarr,r3r4pyer u pirMerrlaer AoKyMeHTbr, nocryrraroulr4e Ha xpaHeHne

B Apxun n{MHa3I,Iu, o6pasoBaBrur4ecr B xoAe ocyqecrBJreHlr.rr AesrenbHocrr.r

|HMHA3I4I4.

7.5. OcyuecrBJrf,er rroAroroBKy r.r rpeAcraBJrrer:

a) na paccMorpeHrre r4 corJracoBaHr.re gKcrreprHofi rouuccr4rl rrlMua3ur orrvcll

Aen nocro{HHoro xpaHeHkrr, BpeMeHHlrx (cnurue 10 ner) cpoKoB xpaHeHr.rr, B ToM

rrr,rcJre IIo It4rIHoMy cocTaBy, a TaruKe aKTbI o BbIAeJIeHI4I{ K yHl4rrToxeHl4ro

apxI,IBHbIx AoKyMeHToB, He rroAJrex(arrlr4x xpaHeHr4ro, aKTbr o6, yrpare 4oxyueHron,

aKTbr o HelrcnpaBr4Mbrx rroBp exAe Hr4flx ap"""""tx AoKyM eHToB ;

6) Ha yrBepxAeHr,re eKcrreprHo-npoBepoqnofi KoMHcclrH Se4epanrHoro

foCyAapcTBeHHOrO apXLIBa I4IIV ynOJIHOMOTIeHHOTO OpraHa I4cIIoJIHIlTelrnOfi

BJracrr,r cy6rerra Poccuficrofi @e4epalquu n cQepe apxuBHoro AeJra (.qaree - S|IK

apxrrBHoro yqpexAenrE.a) orrucrr AeJr nocrosHHoro xpaHeHr,rr ;

n) na corJracoBaHr.re 3nK apxnBHofo yr{pexA eHtrfl. r,rJrr{ rocyAapcrBeHHoro

apxr{Ba cy6rerra Poccuficrofi Oe4epa\uu (nayHuqun€urbHoro apxuna), B cJlf{ae

HaAeneHI,Ig ero cooTBeTcTByIoqr4MI{ IIoJrHoMoqkIflMu) ollucl4 AeJI IIo nurlHoMy

cocTaBy;

r) ua corJracoBaHr4e S|IK apxuBHoro yrrpexAenufl, rlJrr.r rocyAapcrBeHHoro

apxrrBa cy6rerra Pocczficxofi (De4eparrkrvr (rr,ryHuqnnaJrbHoro apxuaa), B cJlf{ae

HaAeJIeHLI.TI efo COOTBeTCTByTOqLTMH IOJIHOMOLil4flMV) aKTbI O6 yrpare AOKyMeHToB,

aKTbr o H er{ cIIp aBuMbrx n oBp exAeHvrflx apxl{BHbIX AoKyMeHToB ;

A) Ha yrBepxAeHne AtrpeKTopy rprMHa3un onr.rcr4 AeJI rlocrotHHoro xpaHeHll.n,

orrvcu BpeMeHHbrx (cnsrure 10 ner) cpoKoB xpaHeHr4.f,, B ToM tII,IcJIe oIIt4cLI AeJI rlo

nlrqHoMy cooTaBy, aKTbr o BbrAeJreHr{?r K yHr{rrToxeHl4lo apxIIBHbIX AOKyMeHTOB, He



IOAJIeXaIIII4X XpaHeHI,IIO, aKTbI o0 yTpaTe AoKyMeHToB, aKTbI O HeI{CnpaBLIMbIX

noBpex(AeHurx apxr4BHbrx AoKyMeHToB, yTBepx(AeHHhre (coruaconaHHbre) SIIK

vrvr focyAapcrBeHHbrM apxHBoM cy6beKra Poccuficxofi (De4epaquu

(rvryHnqranaJlbHblM apxunorra) B cJrf{ae HaAeneHr4.rr ero coorBercrByroulrrMn

IIOJIHOMOqVIflMVI.

7.6. OpraHueyer nepeAarry AoKyMeHroB ApxranHoro Qou4a PoccrEficxofi

(De4epaqurv Ha rocrorHHoe xpaHeHr{e B rocyAapcrseHHsrfi (rrrynuqunamnufi)

apxHB.

7.7. OpraHl{3yer u npoBoAr,rr oKcneprr.,r3y rleHHocrr4 AoKyMeHroB BpeMeHHbrx

(cnrtme l0 ner) cpoKoB xpaHeHrirr, HaxoArrrlnxcs, Ha xpaHeHuu n ApxlrBe rlrMHa3r4u

B rlensx or6opa AoKyMeHToB Anf, BKnroqeHru B cocraB Apxnnuoro Son.qa

Poccuficxofi @e4epaquu, a raKxe BbrrBJreHlrf, AoKyMeHToB, He noAnexarrlux

Aarusefi ueMy xpaHgHrrro.

7.8. IIpoBoAHr Meporpr4f,rrrr ro o6ecue.reHuro coxpar-rHocrr..r 4oxyuenron,

HaxoAf, rrl Lrxcfl. Ha xpaHeHraz n Apx""a ."r"*r".
7 .9. OpraHr{3yer nnQopnaupoBaHr4e pyKoBoAcrBa vr pa6otuuroB opraHll3arrvu

o cocraBe r4 coAepxaHuv AoKyMeHTon ApxunatuMna3tru.

7.10. I4HSoprraupyer noJrb3oBarerefi ro BorrpocaM MecroHaxox{AeHu.u

apXLIBHhIX AoKyMeHToB.

7.11. Opranuayer BbrAarry AoKyMeHroB r{ AeJr 4nx pa6orbl B rII,traJIbHoM

(upocrraorponou) 3aJre r{JrH Bo BpeMeHHoe noJrb3oBaHI,Ie.

7.12. Irlcnolnser 3anpocbr [oJrb3oBarerefi, BbrAaer apxlrBHble KorIkTI,I

AOKyMeHTOB, apXI,IBHbIe BbIIII4CKLI I4 apXLIBHbIe ClpaBKII.

7.13. Be4er y.rer rdcrroJrb3oBaHufl. AoKyMeHTon Apxuna II4MH€I3HI{.

7.14. CogAaer QonA noJrb3oBaHr{s Apxuna nrMHa3r,rl4 kr opraHI43yer ero

I{CIIOJIb3OBAHIIE.

7.15. OcyrqecrBJrrer Be,qeHr,re c[paBorrHo-rroucKoBblx cpeAcrB K AoKyMeHTaM

Apxuna TLTMHa3III{.

7.16. Y.racrnyer B paspa6ome AoKyMeHroB rLIMHa3uIi rlo BorlpocaM

apxr.rBHofo Aena I,I AeJIo[poIa3BoAcrBa.



7.17 . Orasrrnaer MeroAr4rrecKyro noMorrlb:

a) cnyN6e AeJrolpou3BoAcrBa rr4MH€r3Hr{ B cocraBrrel:yrar HOMeHKJraTypbr Aen,

Qopvrupo BaHnLr u o$oprr,rneHr4 H IeJr ;

6) crpyxrypHblM noApa3AereHIasM u pa6orurrKaM rrrMHa3r{r4 B [oAroroBKe

AoKyMeHToB K nepeAarre n Apxua rr4MH€t3r,rn.

V. Ifpana Apxuna ruMHa3r{rl

8. Apxzn rHMHa3r4r4 r{Meer rrpaBo:

a) np e4craBJltrb AI{p eKropy rI4 MH€r3 Hr.r npeAJroxe Hr4.rr rro coBepr[eHcrBoBaHr4 ro

opfaHI43aIIHI{ XpaHeH'nfl, KoMrIneKTOBaHVrfl, rlera I{ r4cnoJlb3oBaHrrt apxLIBHbIX

AoKyMeHTon n ApxLrBe rr4MHa3uvr;

6) 3anpaul{Barb B crpyKTypHbIX noApa3AeJreHr,r.rx rnMH€r3r,rl cBe.{eHHr,

opfaHr43arlzu no

ueo6xoAuMbre AJrr pa6oru ApxrEna rr4MHa3r{H;

a) 4anau peKoMeHAarJuLr crpyKrypHbrM noApa3AeJreHr4rM

B OnpocaM, orHo crulnMc fl, K KoMrrere HrIr4 14 Apxuna rurM[a3ur4;

r) nnSopl,rupoBarb crpyKTypHbre rroApirAeJreHr{r rr{MH€Br{z o neo6xoAlrMocrr4

IlepeAaqu AoKyMeHToB B Apxzn rI4MHa3HH B coorBercrBltr{ c yrBepxAeHHbrM

4) upunuMarb flacrl{e B 3aceAaHvrxx I-{enrpalrnofi oKcneprHo-npoBepoquofi

KoMI4ccI4I,I npz (De4epanbHoM apxIrBHoM areHTcrBe, 3I[K apxrirBHoro frpent4eHHl,

rpa$vrronr;


